How To Access the Employee Portal

The employee portal login is located at the bottom of the home page on
willowsway.org.

1 Navigate to https://willowsway.org/



https://willowsway.org/

2.
**Your Username:**

Your username will be your personal email address (The same email address is being used to send
this) or the Willows Way email address assigned to you.

**To set up your password initially, please follow these instructions:**
Click on “Forgot your Password?”
Enter your email address when prompted.

Check your email for a link to complete the password setup.

**Please ensure your password meets the following criteria:**
- At least one lowercase letter

- At least one uppercase letter

- At least one number

- At least one special character from: |@#3$%/&*_=+

If you did not receive a reset email, please check your Spam or Junk folder to ensure it was not sent
there.



3 Enter your email address and click "Reset Password." Then follow the instructions
in the email.

4  Once you have created a password, click "Login"



5 Click on any section to access resources or search for a specific item.
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